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  :مستخلص 

ساًْج حكُٕنٕجٛا انًؼهٕياث بشكم فاػم فٙ إَخاج َٔقم ٔحفع ٔاسخزجاع انًؼهٕياث، فأصبحج يشزٔػاث 

الأرشفت الإنكخزَٔٛت نهٕثائق ٔانًسخُذاث ححخم أًْٛت بانغت فٙ جًٛغ الإداراث ٔانًؤسساث؛ نًا حهؼبّ يٍ دٔر فاػم 

فٙ انحفاظ ػهٗ انٕثائق ٔانًسخُذاث يٍ انخهف، إضافت إنٗ سٕٓنت حخزُٚٓا ٔفٓزسخٓا ٔاسخزجاػٓا، ٔحٕسٛغ 

إيكاَٛت انٕصٕل إنٛٓا يٍ خلال أكبز ػذد يًكٍ يٍ انًسخخذيٍٛ بٓذف انًساػذة ػهٗ رفغ كفاءة انؼًم ٔالإَخاجٛت 

. يغ اخخصار انٕقج ٔانجٓذ ٔانخكانٛف

 إنٗ – بشطز انطانباث–يٍ ْذا انًُطهق حٓخى انذراست انخٙ بٍٛ أٚذُٚا بانؼًم ػهٗ حطٕٚز أرشٛف الإدارة انؼايت 

أرشٛف انكخزَٔٙ، ْادفت إنٗ انخؼزٚف بالأرشٛف الإنكخزَٔٙ ٔأْذافّ ٔيزاٚاِ ٔانخؼزف ػهٗ قٕاػذ ٔيزاحم الأداء 

إنٗ حجزبت انخحٕل يٍ الاػخًاد ػهٗ الأرشٛف انخقهٛذ٘ -  شطز انطانباث –فّٛ ٔدٔافغ ٔأسباب احجاِ الإدارة انؼايت 

إنٗ الأرشٛف الإنكخزَٔٙ، ٔحسجٛم انصؼٕباث انخٙ ٔاجٓج الإدارة أثُاء انخطبٛق انؼًهٙ خلال يزحهت انخحٕل إنٗ 

. ْذا انُٕع يٍ الأرشفت، كًا حٓخى بانخؼزٚف بئيكاَاث ٔيؤْلاث انقٕٖ انبشزٚت انقائًت بخُفٛذ ْذا  انبزَايج 

انحفاظ ػهٗ انٕثائق انُادرة يٍ انخهف، يغ سزػت : ٔيٍ انًخٕقغ أٌ ٚحقق انؼًم ػذدًا يٍ انُخائج أًْٓا

الاسخزجاع ٔسٕٓنت الاسخخذاو ٔالاقخصاد، ٔسٕٓنت حٕفٛز انًكاٌ بأقم حكهفت يغ حقذٚى ػًهٛاث ٔخذياث يُظًت يٍ 

. خلال إجزاءاث يٛسزة ٔبفاػهٛت أكبز ٔيزَٔت فائقت فٙ انخؼايم يغ انًؼهٕياث بُظاو ٚخًخغ بسزٚت كايهت

 

 

Abstract:  

 

           Information technology contributed effectively in the production, transfer, 
maintaining and retrieve information.  electronic archiving projects of documents 
and files occupies absolute importance in all departments and institutions due to 
the active role they play in maintaining the documents from damage, in addition 
to easy storage, indexing and retrieval, and expand access through the largest 
possible number of users in order to help raise the work efficiency and 
productivity while saving time, effort and cost. From this standpoint, our study 
cares for work on the development of archives of public administration regarding 
Female Section to electronic archive aiming to the definition electronic archives, 
objectives, advantages and to identify the rules and stages of performance in 
which the motives and reasons direction of public administration - female section 
- to experience a shift from dependence on traditional Archive  to electronic one, 
recording the difficulties faced by the management during the practical 
application through the transition to this type of archiving, also it's interested in 



the definition of the potential and existing qualified manpower to implement this 
program. It is expected for such work to achieve a number of important results 
such as: preserving rare documents from damage, with the speed of recovery 
and ease of use and economy, and ease of providing a place at the lowest cost 
while providing operations and organized services through simplified procedures 
and more effectively and flexibility in dealing with the information system in full 
confidentiality. (Translated By: Sara Nasser Al_Shafie) 

 


