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Summer Training
CPIT323, CPCS323, and CPI1S323

Course Syllabus

Description

Summer Training is a great experience that provides students with hands-on , real world experience in a
work setting. This is mandatory internship program for all students in FCIT. The course is designed to
provide students opportunity to apply their academic education with work experience. Students are sent
to different companies to get the real flavor of work group, communications and professional
development experiences. A continuous period of 200 hours spent in company with purpose of acquiring
practical experience.

Text Book
No required text book.

Assessments

Training Plan 3%
Progress report (3 reports,4% each) 12%
Final Evaluation (Company) 35%
Final Report 35%
Presentation 15%

All reports and presentation are graded using rubric to determine if the requirement are met.

Course Learning Outcomes (CLO)

When the student finishes the course s/he will:

Apply knowledge and skills they learned in previous classes to solve real-life problems.

Be able to integrate themselves in the work environment and develop professional relationships.
Acquire a good understanding of work organization in a real-life environment.

Communicate effectively within the working environment.

Work independently and in a team.

Work with people having different backgrounds.

Develop professional skills.

Understanding of professional and ethical responsibilities.

NGO~ WNE
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Requirements
e The student must complete 90 credit hours.
e Students are not allowed to take other courses during the summer training.

Duration of the Summer Training
The summer training program is 200 hours which is equivalent to zero academic hour.

Coordinator: Dr.
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Summer Training Forms
.. .. Form
Marks Method of Submission Submission Date Form Name
Number
Attendance at the Office of During the period of
0 Educatl_onal Affa|rs_ at the College add and drop of the Registration ST-REG
and delivery of registration form SsUMMer semester
of CPCS-323
To the summer training supervisor
0 in the college and copy to the During the first week | Starting Date ST-STR
training unit by e-mail
To the summer training supervisor
in the college and copy to the
training unit by e-mail . . . :
3 Note: Training plan should be During the first week | Training Plan ST-PLN
approved by the training
supervisor in college by e-mail
To the summer training supervisor | After 85 hours of
4 in the college and copy to the training during third | Progress Report(1) ST-PRGS
training unit by e-mail week
To the summer training supervisor | After 145 hours of
4 in the college and copy to the training during fifth Progress Report(2) ST-PRGS
training unit by e-mail week
To the summer training supervisor | After 175 hours of
4 in the college and copy to the training during sixth | Progress Report(3) ST-PRGS
training unit by e-mail week
Hand-delivered to the training unit
35 in sealed envelope from the During week seven Final Evaluation ST-EVAL
employer
After 200 hours of
To the summer training supervisor | training beginning of
35 in the college and copy to the week eight (Sunday) | Final Report ST-RPT
training unit by e-mail of the summer
semester
The student will coordinate with Review what was
15 the summer training supervisor at | Eight week of the accomolished durin Presentation
the college about the presentation | summer semester the trai?w ina period g
date before the eight week gp
oS DAYyl 6400000/ 67998 : < ; 67562 / 6400000=

Fax : 6400000 / 67562

Ver3.0
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The eight week of the
0 Handed over to the training unit summer semester on
Saturday and Sunday

Students’ Self

Evaluation ST-STD

Note: The summer training supervisor of the faculty is Doctor of Science
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Fax : 6400000 / 67562 E-mail : FCIT.ST@KAU.EDU.SA @Tel : 6400000 /67998

Ver3.0



hnal) Gy il il

Summer Training Forms

da ) Sl Y1 A3y 4l Sl Y) 2o sa G..:JA.U‘ @u\ G&JA:J‘ 33\)
& aadaill ¢ gl (i ) sl g aialls g8 A ) .
0 323 53ke Jimasi 23 a3 bt 5 IS oall o sill daliaY) 323 3l died ST-REG
b 9508 il 5 & saall o il
IS (il o e ) ,
N i : . . a1 3 pilia
0 ol sy ) A IV g s Dla T ST-STR
s A8 3l
RIS o) e )
il as g ) Ads
N 2l ; Gy N ol ddas
<. ; Y NNEPEN . -
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323 3aka Jrus

Registration
ST REG
Ul das g Las il
Information Provided by Student

Student Name lUal) sl
Student ID JEVEN PR

Major Laaddl)
Mobile Phone Jsadh ity
E-mail AR 2l

Company Name Al anl

il o g3

Summer Training Forms

Fax : 6400000 / 67562

Ver3.0
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i) Byl
Starting Date
ST_STR

Ul A gy Liad iy
Information Provided by Student

Student Name alUal) anf
Student 1D alall a8 1)
Major i)
Mobile Phone Jgaldl it
E-mail H9ASY & )

Gl e Ca il ddasd g L il
Information Provided by Training Supervisor

Company Name Al and
_ i yial) aud
Supervisor Name il e
Position bl awa
Training starting Quul ey fo
Date ulUal)
Phone il
Mobile Phone Jsall it
E-mail H9ASY & )
Mailing Address O giad)
Advisor Signature (Company): Student Signature:
Date: Date:
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il PEREY
Training plan

ST-PLN
allal) ey
Student Information
Student Name lUal) sl
Student ID R EN PR
Major i)
Mobile Phone Jlsadh ity
E-mail AIA 3l

Before the summer training begins, student and supervisor (company) should develop several learning
objectives (training plan) to met during the work experience. The purpose of a training plan is to identify
the work to be carried out during 200 hours of training. This plan should be approved by your university

academic advisor.

Any modifications to this training plan must be reported to the univerity academic advisor in progress

report.

Training Plan Grade

3%

Advisor Name (Company):
Advisor Signature:

Date:

6400000 / 67562 : Sl
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Ver3.0

s 3

E-mail : FCIT.ST@KAU.EDU.SA

6400000/ 67998 : il Z&
& Tel : 6400000 /67998




i) ddad
Training plan
ST-PLN

Week Work Description

Start Duration

I Date (hours)

Training Supervisor

Total of hours

FOR MORE SPACE USE AN EXTRA SHEET

Advisor Name (Company):

Student Name:

Advisor Signature:

Student Signature:

Date:

Date:
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Progress Report

ST-PRGS
Progress Report No. ()

Achievements
e Brief description of the activities, assignments, projects, and training the student was involved in:

) iy
Student Information
Student Name Ul andf
Student 1D (salall a8 1)
Major i)
E-mail H9ASY bl
6400000 / 67562 : Sk DAY 6400000 / 67998 : w7
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(gl andsl)

Final Evaluation
ST _EVAL

Gallal) qu i e pdileall G pdiall 3 gadll 138 Aialiy o gy
To be filled by the On-Job training supervisor

) by
Student Information
Student Name lUal) sl
Student 1D alal) a8 )l
Major Caaddl)
Mobile Phone Jlsadh ity
E-mail oAl )
ool dga e Dlaslaa
Information about the Training Organization
Company Name A ) anl
Supervisor Name :ﬁ‘;‘
Position dabgl) awa
Phone il
Mobile Phone Slsadl Caila
E-mail P9 A )
Mailing Address O giadl
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Gl panill

Final Evaluation

ST _EVAL

Please rate the student for the following items

i e laa 2 Jliaa
SO Criteria Poor Good | V.Good | Excellent
1 Point | 2 Points | 3 Points | 4 Points
. . . e ) Laall
E | Enthusiasm and interest in work 2l 5 el o s
. L T 3T
E | Attitude towards delivering accurate work Jorl i 2
G slladll
- | Quality of work output BENEEPN
E | Initiative in taking tasks to complete Cilagall 3 joball # 5
- - A& 5 Aol Y)
E | Dependability and reliability Syl e 5l
. . . aleill e 5 ,3l)
H | Ability to learn and search for information il gldl o adl
.. . Jsa¥l e aSall
G | Judgment and decision making 1 a3
D Maintaining effective relations with co- e Alelal) 433U
workers Jandl 8 0 AY)
E | Attendance o sally al 3N
E | Punctuality Akl gall
: 13 alall ayiil
- | Overall rating for the student’s performance 12 el o
)
Total 35%
ganall
Total/44 *35 g
Comments: GUaadl
Supervisor Name i pdial) anad
Signature: ad sl
Date: gt
Official seal of the ) pia)
training i) Agad
Organization i j
6400000 / 67562 : (S DS ) 6400000/ 67998 : W Z&
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Al Al
Final Report
ST-RPT

Final Report Guidelines

The final report should be written clearly in English. You should proofread the report
carefully and correct all spelling or grammatical errors before submission.

The report should be typed in double spaced with at least 1 inch margin at the left, right,
top and bottom of each page.

Each new chapter should start on a fresh page.

Use “Times New Roman” font throughout the report

Use font size 14 for all headings and font sizel12 for the body of the report.

The Final Report should include:

1-

Cover Page:
Which include: Student name, Student ID, Department, Company name, Advisor Name,
and Year
Acknowledgments:
To thank the company and supervisors which gave an opportunity to do the Summer
Training.
Abstract
Table of Contents
List of Tables (if applicable)
List of Figures (if applicable)
Part One (up to 7 pages)
a. Introduction:
Starts with a paragraph about the company where you did the summer training
b. Training Plan:
Discuss about the general training plan assigned to you by your company
advisors.

6400000 / 67562 : Sl DAY 6400000/ 67998 : sz
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gl Al
Final Report
ST-RPT

8- Part two (up to 13 pages)
a. List of Project/Projects or tasks assigned to you with Brief description
b. Detail of main tasks and duties performed during the summer training
c. Conclusions

9- References

Number of pages: up to 20 pages
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Presentation

Presentation Guidelines

The final presentation should at least contain following material:
1. Introduction (Student Name, Supervisor Name, and Company Name).
2. Brief information about company/organization where a student worked.
4. Brief description of each task assigned to the student during Summer Training

5. Use pictures/figures/charts wherever is required

6400000 / 67562 : Sl DAY 6400000/ 67998 : sz
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Students’ Self Evaluation
ST _STD

Students’ Self Evaluation for Summer Training

Student Name

Student ID

Major

Company Name

Supervisor Name
(Company)

Please complete this evaluation by selecting the response that best describes your summer
training experience

Excellent V. Good Good Poor
4 3 2 1

Hands on experience

Training Provided

Attitude of Supervisor

Professional Work Environment

Attitude of Employees

Overall Impression of Summer
Training

Total

Based on your experience with this summer training, would you recommend this
organization/company for future students?

1 YES

1 NO

Comments:

6400000 / 67562 : Sl DAY 6400000/ 67998 : sz
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Progress Report Evaluation Form

Student Name

Student ID

Major

Progress report No.

SO Criteria Excellent V. Good Good Poor
4 3 2 1
Group/Partner
F
Teamwork
Task Description
E Submission Date
Total
Report Grade 4%
Total/12 *4
Evaluated By
Signature
Date
6400000 / 67562 : (Sl D Syl 6400000 / 67998 : w7

Fax : 6400000 / 67562 E-mail : FCIT.ST@KAU.EDU.SA & Tel : 6400000 /67998

Ver3.0




Final Report Evaluation Form

Student Name

Student ID
Major
o Excellent V. Good Good Poor
SO Criteria 4 3 2 1
F Cover Page
F Overall Appearance
(Neatness)
E Acknowledgment
H Abstract
F Table of Contents
Introduction of
G -
Organization
G Training Plan
H Description of Activities
| Related Figures/Charts
D Conclusion
E References
F Grammar
F Spelling
F Clarity
Total
Report Grade 35%
Total/56 *35
Evaluated By
Signature
Date
6400000 / 67562 : (Sl DAY 6400000/ 67998 : @

Fax : 6400000 / 67562 E-mail : FCIT.ST@KAU.EDU.SA & Tel : 6400000 /67998
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Presentation Evaluation Form

Student Name

Student ID
Major
e Criteria Excellent V. Good Good Poor
4 3 2 1
B Content
F Organization
I Material (Graphics/Visual Aids)
= Speaking Skills
E Length of Presentation
Total
Presentation Grade 15%
Total/20 *15
Evaluated By
Signature
Date
6400000 / 67562 : Sl D SsosIY) ay l 6400000 / 67998 : wla

Fax : 6400000 / 67562 E-mail

Ver3.0
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Students’ Self Evaluation for Summer Training

Student Name

Student ID

Major

Please complete this evaluation by selecting the response that best describes your summer
training experience

Excellent V. Good Good Poor
4 3 2 1

Hands on experience

Training Provided

Attitude of Supervisor

Professional Work Environment

Attitude of Employees

Overall Impression of Summer
Training

Total

Based on your experience with this summer training, would you recommend this
organization/company for future students?

1 YES

1 NO

6400000 / 67562 : Sl DAY 6400000/ 67998 : sz
Fax : 6400000 / 67562 E-mail : FCIT.ST@KAU.EDU.SA & Tel : 6400000 /67998

Ver3.0




Progress Report Rubric

Criteria SO Excellent V. Good Good Poor
o Usually helps to e Occasionally helps e Does not work well
complete group to complete group with others and
o Works to complete goals. goals. shows no interest in
all group goals. e Usually has a e Sometimes makes completing group
e Always has a positive attitude fun of the task(s) or goals.
positive attitude about the task(s) and the work of other e Often makes fun of
about the task(s) and the work of others. group members. others’ work and has
the work of others. o Assisted e Finished individual a negative attitude.
o All team members group/partner in the task but did not  Contributed little to
contributed equally finished project. assist group/partner the group effort
Group/Partner = to the finished o Performed nearly all during the project. during the project.
Teamwork project. duties of assigned e Performed a few e Did not perform any
e Performed all duties team role and duties of assigned duties of assigned
of assigned team contributed team role and team role and did
role and contributed knowledge, contributed a small not contribute
knowledge, opinions, and skills amount of knowledge, opinions
opinions, and skills to share with the knowledge, or skills to share
to share with the team. Completed opinions, and skills with the team.
team. Always did most of the assigned to share with the Relied on others to
the assigned work. work. team. Completed do the work.
some of the assigned
work.
All important details Generally well
Task about tasks/jobs described tasks/jobs Tasks/jobs mentioned | Inadequate/no details
Description assigned and assigned and with less details; about activities;
completed; completed;
Submission E | onTime Within 1-2 days of Within 3-4 days of ;\:J%tmsﬁ?gg'gfgrolr week
Date submission date submission date L
of submission date
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Final Report Rubric

Criteria SO Excellent V. Good Good Poor
Cover page exactly Cover page
according to the given acci\gi:jipnagfoatqu; ost Cover page has some | completely not

Cover Page format; all report is iven forgmat' 213 missing information; | formatted; most of the
Overall F | double spaced; ga es of the }e ort 5-7 pages of report not | report not double
A all report is clean and ﬁo? double s af:)ed' double spaced; spaced; very
ppearance neatly bound in a ronerl boEnd' 1’/2 loosely bound; 3/4 loosely/not bound;
(Neatness) report cover; iﬂusi:t)rati}:)ns not well illustrations are not illustrations
illustrations proper ace missing/not formatte
llustrat properly placed placed g/not f tted
placed at all
Acknowledg
ment Well written & concise | Abstract and Abstract mostl ﬁ?gmgtigisr:;?s?r:
Abstract abstract and acknowledgement mostly 155INg
Table of . L correct with some or too lengthy; no
aple 0 acknowledgement with | with important : - .
. . L - important information | acknowledgment/ too
Contents all important information identified S I |
i information; properly with 1/2 minor MIssing, small; TOC poorly
Introduction DI ) _ acknowledgment formatted:;
of formatted TOC; all mistakes; well resent; TOC has few | organization
o E necessary information | formatted TOC; most ﬁlistakéS' some imgormation t00
Organizatio | H | apout organization: of the relevant ; ' .
- : - important information | lengthy/too
n F | well described information about about organization small/missing;
Training G aCt'V'F'ES; contgnts well | organization, missing; activities inadequate details
Plan | organized and in generally well . - S
P D | logical sequence; all described activities; menjuoned with less about activities; no
Descrl_p'q(_)n high quality required basic organization of detall§, loosely sequence Of_
of Activities . . ) organized contents and | information; very
figures/charts contents is sound; . ) . . .
Related available: well written | sufficient some unity problems; I|ttIe/no. or ineffective
Ei lusi ’ q fiqure/charts: brief few figures/charts; use of figures/charts;
gures/Cha conclusion an Igure/charts; brie conclusion with some | no proper conclusion;
provides all relevant conclusion and . ’
rts
. reference sufficient references | & 0" few references | no/very few
Conclusion references
References
few grammar or Number of grammar g/lgjli)iagr;rir;rtr;akre:.r
0 grammar or spelling mistakes but | or spelling mistakes; ;
Grammar F N g! pelling mistakes but pelling mistak uﬁ)]ders'?andlng noi
Spelli spelling errors; easy to | none affect understandable; ossible: fails to
pe h Ing read; rhetoric style is meanings; a bit less reading requires close (r:)ommun,icate on
Clarity excellent easy to read; good attention; some

rhetoric style

rhetorical errors

meaningful level;
Major rhetorical errors
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Presentation Rubric

Criteria SO Excellent V. Good Good Poor
All information
related to the
summer training Sufficient Incomplete
e.g. work place, information related information about Inadequate information
location, learning to summer training; summer training; about summer training;
Content B | etc; points are points are clearly adequate details incomplete description
clearly presented presented but about tasks about tasks completed
with all necessary description of work | completed during during training
description of work | is not thorough training
done during training
period
All information MOSt of t_he
- information Lacks some
presented in a . .
; . . presented in logical sequence of No sequence of
logical & interesting o - L . S
sequence: aives sequence; gives information; information; no
Organization F guence, g audience an adequate | difficulty in understanding for
audience very clear - o . . ) .
: A picture of training; following for audience; presentation
picture of training; - ? S
e generally well audience; loosely is disjointed
good transitions; L .
. organized; good organized
succinct & clear .
transitions
. err)_/ efflec_t(ljv.e ulse Good use of visual Occasional use of Little/ ineffecti
Material ?. visua aoll Sr'] ctez?\r aids; graphics relate | visual aids; not much : efnq or :ne_d ective
(Graphics/Visual | | \gures and charis, | 15 text presented; 1 | related to text; few | o O' visual alds,
g no spelling or : : many spelling/grammar
Aids) . or 2 spelling spelling/ grammar -
grammatical - - mistakes
h /grammar mistakes mistakes
mistakes
Clear articulation; . .
. Clear articulation; . . )
excellent delivery good delivery with Some mumbling low | Inaudible or too loud;
. . with proper volume, voice and uneven pace too slow or too
Speaking Skills F steady pace, good goo_d pace,_usually pace; little eye fast; no eye contact;
projects voice and )
posture and eye contact seems uninterested
] ; good eye contact
contact; confidence
o Too long or too short;
Length of Within 2 minutes Within 3-4 minutes V\/_|th|n 56 (+/-) ten or more minutes
E minutes of allotted

Presentation

(+/-) of allotted time

(+/-) of allotted time

time

above or below allotted
time

6400000 / 67562 : Sl
Fax : 6400000 / 67562

Ver3.0

s 3

E-mail : FCIT.ST@KAU.EDU.SA

6400000/ 67998 : il Z&
& Tel : 6400000 /67998




Al agall 3y 3

Visiting Report
ST-VST

ol o A paal) gt Ayt g Jandl iy s g0 Alasall 330 i

dall ety

Student Information

Student Name allal) anf
Student ID alal) a8 )
Major anaidl)
Mobile Phone Al an
Supervisor Name oAl e G pdial) ad

Please rate the student for the following items

B 2 laa aa SHiaa
Poor Good | V.Good | Excellent
1 Point | 2 Points | 3 Points | 4 Points
Enthusiasm and interest in work ad e g Jaall (laal)
@Lt:}(ude towards delivering accurate s stnal) Jael s 8l
Ability to learn and search for O Canall 5 alaill e 3 5dl)
information Sl glaall
Maintaining effective relations with co- & 0AY) g Al ldl) A830)
workers Jaal)
Attendance ol sally ol Y
Punctuality Akl gall
Total & saaall
Comments about company: cu il dea e cilaad
Supervisor Name i pdial) anad
Signature/Date: FRa i)/ a8 gy
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Kingdom of Saudi Arabia
Ministry of Education
King Abdulaziz University

Gitk Section

Sulaymaniyah Campus

Training and Alumni Relations Unit - {22 A0 SENe g o pall B g

A ) oy ) ASLaal)

hd.a_'n.“ 559

el ae dlal) Axala

ol g -

Final Evaluation
ST _EVAL

) a8 o pdall i pial) 7 gadl) 13 Ay 8y
To be filled by the On-Job training supervisor

altal) ey
Student Information
Student Name lal) ol
Student 1D VNP
Major Inform;;jrﬁ'g;?nology S
Mobile Phone Jsadl ciila
E-mail S9SN Y )
Gl dea e il glaa
Information about the Training Organization
Company Name A A aul
Supervisor Name :ﬁ“;‘
Position 8.0 oY) racsa
Phone iila
Mobile Phone Jgal) Caila
E-mail oA & )
Mailing Address O gind)
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A ) oy ) ASLaal)

Minitry of Education asdaill ) 59
King Abdulaziz University el ae dlal) Axala
Girks Section Gladall jlad
Sulaymaniyah Campus bl p
Training and Alumni Relations Unit - {22 A0 SENe g o pall B g
u.ll.q.d\ eg,,&ﬂ\
Final Evaluation
ST _EVAL
Please rate the student for the following items AN ealal) Casa ) ool g el 1)

e re da Jaa La e

Poor Good V. Good Excellent
1 Point | 2 Points | 3 Points 4 Points

The extent to which you feel our
graduates were prepared to enter a
professional Information Technology
position. (PEO1)

Rate our graduates’ ability to design,
implement, deliver, integrate and
manage information technology
infrastructures and solutions,
professionally (PEO1)

To what extent are you satisfied with
our graduates in their ability to choose
appropriate technology to solve
problems in other fields? (PEO1)

Rate their capability of carrying out
scientific research in the field of
information technology to continually
update their knowledge and skills on
the latest cutting-edge advancement in
the field. (PEO2)

Rate their level of success in learning
new areas, engaging in professional
development, and adapting to
technological change. (PEO2)

Rate their capability in pursuing
postgraduate studies in the field of
Information Technology to continually
engage in life-long learning (PEQ?2)

Rate their suitably to join the workforce
in both private/public sectors and grow|
naturally in  rank within the
organization to contribute in achieving
organizational goals by furnishing
proven IT. (PEO3)

Rate their ability to perform research
from different resources to investigate

LAY 3 ) 6400000 / 26429 : W Zx
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Kingdom of Saudi Arabia o grd) ) ASlaal)
Minitry of Education axlaills )i
King Abdulaziz University S e i) daals
Girks Section Ll e
Sulaymaniyah Canpus Ll p
Training and Alumni Relations I‘J];it s Al S g o il Saag
(el il
Final Evaluation
ST_EVAL
or evaluate new tools and
technologies? (PEO3)
Rate their ability in contributing to
organizational goals by furnishing
proven IT solutions? (PEO3)
Overall rating for the student’s Al 1Y plall i
performance
Comments: claa D
Supervisor Name o pdial) aul
Signature: Pl
Date: Fa

Official _segl of the a1} 3R

training o pil) dgad

Organization
s A 2 6400000 / 26429 : sz
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